Skill India

BIRA HRd - BRAT R
User Manual for Trainer (TR) —

Registration — Indian National

@ A N‘S:D-C
National
Skill Development
Corporation

Transforming the skill landscape




VA N 5-D-C
National
Skill Development
Corporation

Transforming the skill landscape

Table of Contents

O 00 N O U b W

11
12
13
14
15
16
17
18

[aidgoTe [¥To1dTe] o WU PP O PR UUPTOPPTROPRINt 2
=Y <1 (- | £ o] o OO PSP P PPTP O OPTRPPPPPTPIN 3
2.1 LT o T 4 =3 o {1 o N 6
2.2 RE I L R R = L o ] T o o o SO N 8
Add TraiNiNg REGQUESES ...veiiieiiiieeiiieeeecitee ettt e sttt e e st e e et ae e e e sbaeeessabbaeeesssbaeeesnsteeeessnseeeesnsseeesssnsens 19
REMOVE TraiNiNG REGUESTES. ....uutiiiiiiiiiiiiiiee ettt e e e sttt e e e e s s s sbare e e e e e s esssabtsaeeeessssssnsssneaeeesssnas 22
Search & TraiNiNG REQUESTES ....ccuiiieiciiiie et ee ettt e ettt e e e ettt e e e e te e e e eabae e e eeataeeeeasaseesssaeeeenssaeesannseeanan 24
VIBW BALCRES ...ttt sttt et e b e s bt e sae e st e bbbt e be e sae e st e et s 27
ViIEW BAtCh DELAIIS ..c.eeeeiiieieiieeeeee et st sttt ee s 28
FAN o] o] AV o I =N = 7= ol o PRSP 31
VIEW COMIMIEBINTS «..eteieiiiiee ettt ettt e st e e st e e s abr e e s abr e e e s anbe e e s anreeesaanreeesannreeesennreeessnrenas 33

P Lo I 2= 1Y 4 1= | USRS 35
DOWNIOAA MAFKSREET. ... ittt sttt ettt e sb e bt st s b e e b e b nes 38
DOWNIOAA CITIfICAtE ..eeurirrieieeciceree ettt st e sne e n e neens 40
Provide FEEADACK . ... .o e e e 42
VieW Certificate REQUESES .. ..uiii ettt et e e et e e s sbte e e e sbteeeesbtaeessnraeeesanes 47
Add Basic CartifiCcation ........oouieieeieeee bbb e 49
Add Advanced CertifiCation .........coceeiieiieeee ettt s 52
VIBW MY PrOFilE it e et e e e st e e e e s bte e e e sabtaeeesbtaeessnseneeesnnes 55

Bt PrOfile. .. e 58

1168



VA N-5-D-C
National
Skill Development
Corporation

Transforming the skill landscape

1 Introduction

The User Manual for Trainer — Indian National (TR) — Registration is designed to provide information on,
how the new user (who is not NRI/Foreign Residents) can register as a Trainer — Indian National and how
the Trainer — Indian National can view/edit the profile. The Trainer — Indian National can perform the
following functionalities as listed below.

e Registration

o First Time Login

o Trainer Registration Form
e Add Training Requests
e Remove Training Requests
e Search & Training Requests
e View Batches
e View Batch Details
e Apply to the Batch
e View Comments
e Add Payment
Download Marksheet
Download Certificate
Provide Feedback
View Certificate Requests
e Add Basic Certification
e Add Advanced Certification
e View My Profile
e Edit Profile
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2 Registration

The Registration section allows to register a new Trainer — Indian National.
A step-by-step guide to register as Trainer — Indian National is provided below:

First, Open the web page: https://skillindia.nsdcindia.org/direct-registration

| YALanguage: English v [ & Technical Support @Nonces
dilslal i'l[al Skill India §a|a| i"Gl
st

- g

HOME TRAINING PARTNER & CENTRE CANDIDATE SECTOR SKILL COUNCILS QUALIFICATION PACK & NOS TRAINERS AND ASSESSORS

Skill India Portal

A Skill Development Management System

An initiative by National Skill C

Register as a Training I want to skill myself
Provider 8
B

nt have been stopped. The same will be re-opened for NE state enroliment shortly. * For general queries and scheme related matters, the walk-ins are from 3 pm to 5 pm every Wednesday and Friday ¢|

LIFECYCLE OF TRAINING PARTNER & TRAINING CENTRE

LR R R R R R AR Lifecycle of Training partner & Training Centre

Training Partner
* Registration & Training  Accreditation of Training Affiliation of Training
Centre Creation Centre Centre’s Added Job Roles  Continuous Monitoring ~ Renewal of Accreditation
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To Navigate
Home - - > Register

skill India

PRI HIRA - A WRA

ChOgSE your UsSer group

Name of SPOC

Email Address

Mobile Number

1 Agree the Terms and Conditiens

I'm not a robot
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A Skill Development Management System

Register Now

What da i do here?
Here you need to register with your name
email address , mobile number to kick start registration process.

What next?
So you will be taken to respective registration form.

Need Help? Call us on 1800-123-9626
Or
Write us at skillindia.helpdesk@nsdcindia.org

/ N\
( Back to Homepoge )

» Select User Type as a Trainer — Indian National from the Choose your user group drop-down list.

Choose your user group
Training Provider

Trainer - Indian National
Assessor - Indian National
Trainer - NRI/Foreign Residents
Assessor - NRI/Foreign Residents
Candidate

> Enter the Name (as mentioned on ID Card), Email Address, and Mobile Number of the Trainer — Indian

National.

> Click 'm not a robot, to verify the Captcha.

» Click Register.

» The One Time Password (OTP) is shared on the registered email ID and phone number of the Trainer

— Indian National.
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> The Verification screen appears as below.

ol
S

Skill Development Management Systom

Enter Email OT

Enter Mobile QTP

Didn't Recelved OTP?  Re-Generate OTP
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A Skill Development Management System

Register Now

What do i do here?
Here you need to register with your name,
emaif address , mobile number to kick start registration process.

What next?
50 you will be taken to respective registration form,

Need Help? Call us on 1800-123-9626
Or
Write us at skillindia.helpdesk@nsdcindia.org

( Back to Homepage |

> Enter Email OTP and Mobile OTP as received on the registered email ID and Mobile number.

> Click Verify & Save. The following message appears after verification of both Email and mobile OTP.

We have sent the Username and Password to the registered
email address. Please login with those credentials.

Your Username is: TR75603

(-]

> Click Login Now, the Trainer — Indian National will navigate to the Login screen.

Page5]|68



%% N 5-D-C
National
Skill Development
Corporation

Transforming the skill landscape

2.1 First Time Login
The Login screen allows the Trainer — Indian National to log in to the Trainer Registration Form.

To Navigate
Home - - > Login

Skill Development Management System

skill India .
Pherer WA - 2T IR Logln

What do i do here?
Here you need to login with Unigue Id - Traiming Partner/Irainer/Assessor etc

nter your Username

WwWhat next?
So you will be taken to Skl
Show Development and Management Portal.

Need Help? Call us on 1800-123-9626
Or
Forget Fassword Write us at skillindia.helpdesk@nsdcindia.org

For Training Centre Accreditation & Affiliation
[ Logn ] process, please send an email to
support.smart@nsdcindia.org

s \
| Back to Homepage

» Enter Unique ID (Username) and Password as received in a registered email.

» Click Login. The Change Password screen appears as follows.

Skill Development Management System

skill India |
PhRIeT HIRAT- BRI R LOgIn

What do | do here?
Here you need to login with Unigue Id - Training Partnet/Jrainer/Assessor et

What next?
Show. So you will be taken o Skill
Development and Management Portal

Need Help? Call us on 1800-123-9626
Or
Write us at skillindia.helpdesk@nsdcindia.org

{ Bock to Homepoge |

Don't have an account yet?  Reglster Now

Note: The new password should be at least of eight characters in length, should contain one upper case,
one special character, and one numeric.

Pageb6|68



N % N 5-D-C
National
Skill Development
Corporation

Transforming the skill landscape

> Click Reset & Re-login. After the successful update of the password, the screen appears as follows.

Password updated Successfully

» Click OK, to navigate to the Login screen.

Note: The Trainer — Indian National must remember the User ID and Password for accessing the account.
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2.2 Trainer Registration Form

The Trainer Registration Form screen appears only on the first-time login and hosts four sections as
mentioned below.

e Personal Information

e Contact & Address Details
e Education & Work Details
e Declaration

> The Personal Information section allows the Trainer — Indian National to enter Personal details.

Personal Information:

Name of the Applicant Test

Gender *: Select Gender ¥

Date of birth *:

Languages Known Assamese
Kashmiri
Hindi
Manipuri
C e 2 =
Use ctri+click to sale e languages
Religion *: Select Religion ¥
Category *: Select Category v
Disability (If Any) : Select Disability ¥

» The Personal Information section allows the Trainer — Indian National to enter the basic information
of the Trainer such as Name of the Applicant, Gender, Date of Birth, Languages Known, Religion,
Category, and Disability (If Any).

Page8]|68
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Note: If the Trainer — Indian National selects any disability, then the Trainer - Indian National must upload
the proof of the document.

Disability (If Any)* : Inteflectual Disability ¥

file® Browse
File size upto 5 mb

(only jpg, png.jpeg, pdf)

> Click Browse, to upload the disability proof document. The Trainer — Indian National can upload only
jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

» The Aadhaar/ Pan Information and Photograph Info section allows the Trainer — Indian National to
enter the Aadhaar Information and/or the PAN Number information.

Aadhaar / PAN Information and Photograph Info: *

D Aadhaar Number:

Individual agreess to provide his/her UIDAI Number for Authentication

Frlizan mmitewn & fm arm e Serg A R S Rn asma

Note: Please share the detail with individual, that their UIDAl Number will be used for Authentication with UIDAI server and will not be

share with any other entity.
Hie: U 3Rt & g1y [T e w1, 6 gansSvans v gendsivans |9 & gryvmtite o o fore S fSar smom ok et o
3 TS 3 T T e e e

D PAN Number:

Upload PAN Document: Choose file® Browse
File size upto 5 mb

{only jpg. png. jpeg, pdf}

Upload Your Photograph * : Chaoose file*® Browse
File size upto 5 mb

(anly jpg. prig. jres)

Note:
e The Trainer — Indian National can verify the Aadhaar Number only once.
o After verification of the Aadhaar Number, the Trainer — Indian National cannot change the name
and/or gender.
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» Select the checkbox, to enter the appropriate Aadhaar and/or PAN information.

» Click Browse to upload the PAN Document and recent Photograph. Choose the appropriate file and
click Upload. The Trainer — Indian National can upload only, jpg, png, jpeg, pdf, and the maximum file
size is five MB each. Click Upload. On the upload, the message appears as a file name.ext Uploaded
Successfully.

» The Applicant Type Details section allows the Trainer — Indian National to select the applicant type
details.

Applicant Type Details:

Select Applicant Category *:

Master Trainer

» Select the applicant category for the Trainer — Indian National from the given list.

» Click Save & Next, to continue the Registration.

Note:
The Applicant can check eligibility from “Eligibility Criteria” tab in - https://nsdcindia.org/guidelines-0.

Pagel0| 68
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» The Contact and Address Details section allows the Trainer — Indian National to enter contact and

address details.

Mabile number of Applicant:
Email address of Applicant:

Applicant Address:

Nearby Landmark:

Pincade *:

Country *:

??.‘—.r_.—?r’!_lriir‘.r: Territory/Region
District/ City *:

ehsil/ Mandal:

0

Parliamentary
Constituency:

Contact & Address Details

£

SA54234565

nj@gmail.com

India

Select State/Linion Territory/Region

Select District

Select Tehsily Mandal

Select Parliamentary Consliliency

» The Contact and Address Details section displays the contact details such as the Mobile Number of
Applicant, Email address of Applicant, and Country. Also allows the Trainer — Indian National to enter
the contact and address details of the applicant such as Applicant Address, Nearby Landmark,
Pincode, State/Union Territory/Region, District/City, Tehsil/Mandal, and Parliamentary Constituency.

> Click Save & Next, the User Info updated Successfully message appears, and navigate to the
Education & Work Details screen.
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» The Education Details section allows the Trainer — Indian National to enter the details of education
such as Education Attained, Details of the Education and allows to upload the supporting documents
as proof.

Education Details

Education Attained *; v

Details of Education *

Upload Proof Documents *: Choose fila* Browse

File size upto 5 mb

(only jpg, png, jpeg, pdf)

» Click Browse to upload the Upload Proof Documents. The Trainer — Indian National can upload only
pdf, jpeg, png, jpg, and the maximum file size is five MB each. Click Upload, the message appears as
filename.ext Uploaded Successfully.

> Click Save & Add Education Details, to view all the added educational details based on the Education
Attained Type, Details of Education, Proof Document, and also allows the Trainer — Indian National to
delete the added education details under Action.

Added Education Details

S.No  Education Attained Type Details of Education Proof Document Action

1 B.E./B.Tech fedfg fdgfdg yes |

> The Professional Experience section allows the Trainer — Indian National to enter Professional
experience details.

Professional Experience

Relevant Sector: Select Relevant Sector s

> Select the Relevant Sector to the professional experience of the Trainer — Indian National from the
drop-down list.

12| 68



VA N-5-D-C
National
Skill Development
Corporation

Transforming the skill landscape

» The Professional Experience section allows the Trainer — Indian National to enter the industrial
experience details such as Relevant Sector, Job Title, Employment Type, Company, State/Union
Territory/Region, District/ City, Address, Duration, and Job Description.

Professional Experience

Relevant Sector : Food Processing v
Job Title *:

Employment Type *: Select Employment Type v
Company: *: Enter Company

State/Union Select State/Union Territory/Region v

Territory/Region *:

District/ City *: Select District hd
Address: ™ Enter Address
Duration # 0211172020

«| | am currently working in this role.

Job Description =

Upload Preof Documents *: Choose file* Browse

File size upto 5 mb

{only jpg, pnE. Jpes. pdf)

> Click Browse to upload the appropriate Proof Documents. The Trainer — Indian National can upload
only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

Note: Professional Experience and Training Experience details can be added further (and cannot be
deleted), once they have been saved as part of the profile.

> Click Save & Add Professional Experience Details to add the details, the following screen appears.
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Added

Professional Experience added successfully

oK
e |

Click OK, the Curriculum Vitae / Resume Details section appears.
Click View Professional Experience Details, to view the professional details.

The Added Professional Experience Details section displays the professional experience in months
and lists all the added information along with the details such as the Relevant Sector, Job Title,
Employment Type, Company, State, District, Address, Job Description, Duration, Proof Document,
and also allows the Trainer — Indian National to delete the added details under Action.

Note: If the Trainer — Indian National selects Currently Working in this Position, then the under Duration
column of Added Professional Experience Detail the status appears as Currently Working along with the
start Date of the position.

» Click Close, to navigate to the Curriculum Vitae / Resume Details section.

> The Training Experience section allows the Trainer — Indian National to enter the training experience

details.

raining Experience

elevant Sector : Select Relevant Sector v

e

> Select the appropriate sector from the Relevant Sector drop-down list.
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> The Training Experience section allows the Trainer — Indian National to enter the training experience
details such as Relevant Sector, Job Title, Employment Type, Company, State/Union Territory/Region,
District/ City, Address, Duration, and Job Description.

Training Experience

Relevant Sector : Agriculture v
Job Title #: Enter Job Title

Employment Type *: Select Employment Type v
Company: *: Enter Company

State/Union Select State/Union Territory/Region hd

Territory/Region *:

District/ City = Select District v

Address: = Enter Address

Duration *: 04/01/2021

am currently working in this role

Job Description *: abed|

Upload Proof Documents = Choose file® Browse
Fila size upte 5 mhb

{enly jpg, png, joeg, pdf)

> Click Browse to upload the appropriate Proof Documents. The Trainer — Indian National can upload
only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click Save & Add Training Experience Details to add the details the following message appears.
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Added

Training / Assessment Experience added
successfully

» Click OK, the Curriculum Vitae / Resume Details section appears.
> Click View Training Experience Details, to view the training details.

» The Added Training Experience Details section displays the training experience in months and lists
all the added information along with the details such as the Relevant Sector, Job Title, Employment
Type, Company, State, District, Address, Job Description, Duration, Proof Document, and also allows
the Trainer — Indian National to delete the added details under Action.

Added Training Experience Details :1 months Total Training Experience
SMNo  Relevant Job Employment Company e Distri cre ob Duration oof cticn
Sector Title Type Description Document
1 Agnouitire abcd Full time - abed MAHARASHTHA  SOLAPUR  abcd abcd 04/07/2021 1o Yes Wl
. : Currently Working -

» Click Close to navigate to the Curriculum Vitae / Resume Details section.

Note: If the Trainer — Indian National selects Currently Working in this Position, then the under Duration
column of Added Assessment Experience Detail the status appears as Currently Working along with the

start Date of the position.
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> The Curriculum Vitae / Resume Details section allows the Trainer — Indian National to add the

curriculum vitae/resume details.

Curriculum Vitae / Resume Details

Upload Curriculum
Vitae(CV) or Resume *;

Choose file* Browse
File size upto 5 mb

(only pdf, jpeg. png. jpg. docx,
doc)

< Back

Click Browse to upload the Curriculum Vitae (CV) or Resume. The Trainer — Indian National can upload
only pdf, jpeg, png, docx, and the maximum file size is five MB each. Click Upload.

Click Save & Next, the User Info Updated Successfully message appears, and navigate to the
Declaration screen.

The Declaration screen allows the applicant to confirm the correctness of the information.

Declaration:

that the information p
of any kind of misr

Declaration Undertaking:

program. N5DC shall not b

|:|| | Agree

“— Back

in Training of Trainer/ Assessor's

th th nt Sector
of information in this

> Select | Agree, to confirm the correctness of the information.

> Click Submit, the What would you like to do screen appears.
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» The What would you like to do screen allows the Trainer — Indian National to select the appropriate
option from the given list.

. X
What would you like to do?
Registering for "Certification Mandated" Schemes
Registering for "Without Certification Mandated" Schemes
Submit

> Select Registering for “Without Certification Mandated” Schemes, to navigate to the Dashboard.

> Select Register for “Certification Mandated” Schemes, the following screen appears.

.®) Registering for "Certification Mandated" Schemes
| want to undergo ToT/ToA

| have undergone ToT/ToA and want to apply for

tificate/view certificate

> Select I want to undergo ToT/ToA, to navigate to the Search and Training Requests screen.

> Select I have undergone ToT/ToA and want to apply for certificate/view certificate, to navigate to
the Certification screen.
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3 Add Training Requests

The Add Training Requests screen allows the Trainer — Indian National to add the training requests.

To Navigate
Home - - > Applicant Dashboard - - > Search & Apply - - > Search & Training Requests - - > Training Requests-
- > Add Training Requests

Trainer My Brofile

ToT/ToA Dashboard fr - Dashboard

Apply and View Batches for Training

Hara vou can search, 3pply and view for batches and tha status of the batches. Download marksheat and certificate of batches.

Y P
8 &
Search & Apply View Batches View Certificate Requests
Search for avallable batches @ Ali Batrres & Frefemmad erihcace requests

> The Training Requests screen displays the training request details such as Applicant Type, Job Role
Name (QP Code), Sector, State, District, Sub-District, Status, and also allows to Add Training Requests.

Search & Training Requests held Trolnig Regussts Viaw My Batches | | Go Back
Training Reguests Search Batches
State oistrict Sub-District Sector Applicant Type |0k Role Name
Select Sate - Select District b Select Sub-District  ~ - Select Applicaml !+ Sefec! Job Role b
Status Requestad On
Select Staws ~ From Date L o Date Apply Reasel
5MNo.  Applicant Type  job Role Name (QF Code] Sactar State  District  Sub-District  Status Action
1 Trainer CRM Domestic Voice (SSC/022104- 1.0 M-ITes GO4  NA NA Fullfilled through Batch
Z Trasmer Domestic Biometric Data Operator {(550/02213) -v1.0 M-Tes S04 WA My Fullfilled through Batch
3, Trainer Advance Pattern Maxer{CADICAM) (AMHQ1107)-v1.0 Apparels  GOA  MA & Pending
Search Results
Batch ID Batch Type Batch Mode Job Role Name [QP Code) ToT/ToA Centre Name (1D) State  District  Start Date - End Date Action
No Data Found...

» Click Add Training Requests, the Add Training Requests screen appears.
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» The Add Training Requests screen hosts three sections as listed below.

e Applicant Type
e Preferred Job Role
e Preferred Location

» The Applicant Type section allows the Trainer — Indian National to select the appropriate applicant
type from the given list.

Add Training Requests

Applicant Type

Select Type * Master Trainer

> The Preferred Job Role section allows the Trainer — Indian National to select the preferred job role
details such as Select Sector and Select Job Role from the drop-down list.

Preferred Job Role
Select Sector *: Select Sector A
Select Job Role *; Select Job Role e

» The Preferred Location section allows the Trainer — Indian National to select the preferred location
details such as State, District, and Sub-District from the drop-down list.

Preferred Location

State *: Select State e
District: Select District i
Sub-District. Select Sub-District n

=

> Click Add Training Request, the Training Request Created Successfully screen appears.
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Training Request Created Successfully

You have successfully created a new training
request

> Click View All Training Request, to navigate to the Search & Training Requests screen.
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4 Remove Training Requests

The Remove Training Requests screen allows the Trainer — Indian National to remove the training
requests.

To Navigate
Home - - > Applicant Dashboard - - > Search & Apply - - > Search & Training Requests - - > Training Requests-
- > Action - - > Remove Training Requests

£pplicant Dashboard Trainar My Brofile

ToT/ToA Dashboard Gy - Dashboard

Apply and View Batches for Training

Hara you can search, apply and Wiew for batches and tha status of the batches. Download marksheat and certificata of batches,

ey PR
8 2
Search & Apply View Batches View Certificate Requests
Search for avallable batches @ £ BATCres & Fraramas =rincate requEsTs

> The Training Requests section displays the job role details such as Applicant Type, Job Role Name (QP
Code), Sector, State, District, Sub-District, Status, and also allows to remove training requests under
Action.

Search & Training Requests Add Treining Requests View My Batches Go Bach

Training Reguests search Batches

State District Sub-District Sector Applicant Tyvpe Job Role Name
Select State ¥ Select Destrict v Select Sub-Distngt ® Select Sector v Select Applicant T ¥ Select Job Role v
Status Requested On
Select Stalus v Erom Date &  ToDat Rasoct
S.Na. Applicant Type Job Role Narme (QF Code) Sactor State District Sub-District Status Action
1 Trainer CRM Domestic Vaice |S5CIQ2210)-v1.0 Im-iTes GOA MA A Enraolled to Batch

Remove Tralning Requests @

e lic
Search Results View Batch Details

Note: The Removal of Training Requests from the enrolled batch will lead to the disenroliment of the
applicant from the selected batch.
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> The Remove Training Request screen allows the Trainer — Indian National to enter the appropriate

reason for rejecting the batch.

Remaove Training Request

Remarks

Close

» Click Submit, the Training Request Removed Successfully screen appears.

Training Request removed successfully

Your training request listed is successfully
removed

> Click View All Training Request, to navigate to the Search & Training Requests screen.
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5 Search & Training Requests

The Search & Training Requests screen allows the Trainer — Indian National to search batches and to add
job roles & location.

To Navigate
Home - - > Applicant Dashboard - - > Search & Apply

Trainer My Profile

ToT/ToA Dashboard - Dashboard

Apply and View Batches for Training

Hereyou can search, apply and view for batches and tha status of the batches. Download marksheet and certificsta of batches.

L o &

~_ ~_
Search & Apply View Batches View Certificate Requests
Search for avalable batches @ Al Batres & praferras erincace raquests

» The Search & Training Requests screen hosts two tabs as listed below.

e Training Requests
e Search Batches

> The Training Requests section displays the job role details such as Applicant Type, Job Role Name (QP
Code), Sector, State, District, Sub-District, Status, and Action.

Search B Training Requests Acikc) Training Recuests Viaw My Batches

Training Requests Search Batches

State Sub-District Sector Applicant Type lob Role Name
Select State v v Select Sub-District v Select Secior hd SelectApplicant TV v Sedect Job Role bt
atus
Seiecl Slalus - Tom > T Cate Razat
5.No. ApplicantType  Job Role Name (QF Code) Sector State  District  Sub-District  Status Action
1. Trainer CRM Domestic Voice [S5C/QE210)-v1.0 IT-ITes COa MA A Fulifilled through Batch
2 Tralnar Domestic Blometnc Data Operator {S5C/02213) -v1.0 ITTes GOA MA NA Fulifilied thraugh Batch
3 Trainer Advance Pattern MakerCADVCAM) (AMHIO1101)-v1.0 Apparels  GO&  MNA HA Pending

Search Results

Batch ID Batch Type Barch Mode Job Role Name (QF Code) ToT/ToA Centre Name (I0) State District Start Date - End Date Action

Mo Data Found..,
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The Search Results section displays the batch details such as Batch ID, Batch Type, Batch Mode, Job
Role Name (QP Code), ToT/ToA Centre Name (ID), State, District, Start Date — End Date and also allows
the Trainer — Indian National to view batch details under Action.

Click Go Back, to navigate to the Dashboard.

The Search Batches section allows the Trainer — Indian National to search batches and to add job roles
& location.

Search & Training Requests

ts Search Batches

Search Results

Batch Batch ToT/ToA Centre Name
ID Batch Type Mode Job Role Name (QP Code) (D) State District Start Date - End Date Action

tic Voice (SSC/Q2210). Trainer N/A (NA

The Trainer — Indian National can search a particular batch based on State, District, Sub-District,
Sector, Job Role, Batch Type, Batch Start Date, Batch End Date. Click Search, to search for a particular
batch.

The Search Results section displays the batch details such as Batch ID, Batch Type, Batch Mode, Job
Role Name (QP Code), ToT/ToA Centre Name (ID), State, District, Start Date — End Date and also allows

the Trainer — Indian National to view batch details under Action.

To add the job role & location details, select the appropriate details such as State, District, Sub-District,
Sector, Job Role, Batch Type, Batch Start Date, and Batch End Date.

Click Add Job Role & Location to Training Requests, the following screen appears.
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lraining Request Submitted
Successfully

successfully submitted job role an

T o]

» Click OK, to navigate to the Search & Training Requests screen.

Additional Information:
If the Training Requests are in the below status, the Trainer — Indian National can perform the listed
actions.

e Awaiting Batch Enrollment, the Training Request raised by the Applicant and approved by the
Sector Skill Council (SSC).

e Enrolled to Batch, the Training Requests approved, and Sector Skill Council (SSC) enrolled the
applicant to the batch.

e Fulfilled Through Batch, the Training Request is approved, and Sector Skill Council (SSC) links the
Training Request to batch and approve the Applicant.

o Fulfilled Through Certificate, If the Training Request has any corresponding certificate in the same
QP, then Sector Skill Council (SSC) links the Training Request to Certificate.

e Pending, the Applicant raised the Training Requests and Sector Skill Council (S5C) needs to accept
the request.

e Rejected by SSC, the Training Request raised by the applicant is rejected by the Sector Skill Council
(SSC).

e Removed by Applicant, then the Training Request removed by the Applicant.
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The View Batches screen allows the Trainer — Indian National to view all the batches.

To Navigate
Home - - > Applicant Dashboard - - > View Batches

Trainer My Profile

ToT/ToA Dashboard Gt

- Dashbcand

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches: Download marks)

:H:

Search & Apply

Search for

wailabke batches

ot and certificate of batches.

View Certificate Reguests

Cenfices o

» The My Batches screen displays the details of the batch such as Batch ID, Batch Type, Batch Mode,
Location, Job Role Name (QP Code), Current Status, Status Action Date, and also allows to view details

under Action.

Q}.F. N S'IZ:'C
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My Batches

Batch Type

Select Balch Type

State

v Selecl Slate

District

Select District

Batch 1D

| Go-Back

Searcho

ini3

Apply Resat

BatchID  Batch Type

Batch Mode  Location  Job Role Name{QP Code)

184702 Training of Trainer-Existing ~ N/A MiA Domestic Biometric Data Cperator (S5C/02213}, Trainer (MEP/Q2601}

Current Status

Certified

Status Action Date  Action

22-01-202%

» The Trainer — Indian National can search a particular batch based on Batch Type, State, District, and

Batch ID. Click Apply, to search for a particular batch.
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The View Batch Details screen allows the Trainer — Indian National to view all the details of the batch.

To Navigate

%% N-5-D-C
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Corporation
Transforming the skill landscape

Home - - > Applicant Dashboard - - > View Batches - - > My Batches - - > Action - - > View Details

Trainer My Profile

ToT/ToA Dashboard

Here you ¢

Search &

é - Dashucard

Apply and View Batches for Training

apply and view for bal

Apply

Scar r ovailable batches

and the status of the Dat:

and certificate of batches.

tificate Reguests

» The My Batches screen displays the details of the batch such as Batch ID, Batch Type, Batch Mode,
Location, Job Role Name (QP Code), Current Status, Status Action Date, and also allows to view details

under Actio

n.

My Batches

Batch Type

Select Bawh Type

Apply Resat

BatchID  Batch Type

State

v Select State

184702 Training of Trainer-Existing  N/A

TRA656 Training of Trainer-Existing A

Batch Mode  Location  Job Role Name{QP Code)

NiA Domestic Biometric Data Operatar (35C/Q2213) ., Trainer (MEP/Q2601)

w

Batch ID

sarcn by Batch

(e CRM Domestle Volce (S5C/Q2210), Trainer (MER/Q2601)

E

Currant Starus

Back

Status Action Date  Action

15.07-2021 °

e Batch Details

Domain

Training Centre Details

Job Role

Platform Job Role
Fee Payment Details

Click View Details, to navigate to the Batch Details screen.

The Batch Details screen displays the Batch ID along with five sections as listed below.

Page28]|68




VA N-5-D-C
National
Skill Development
Corporation

Transforming the skill landscape

» The Batch Details section displays the details of the batch such as Batch ID, Batch Name, Batch Type,

Batch Date, Sector, and Batch Fee.

Batch ID - 184696

Batch ID: 184696 Batch Name:
Batch Type: Training of Trainer-Existing Batch Date:

3 T-ITes 3
Sector: Batch Fea:

2000

2021 10310

> The Training Centre Details section displays the details of the Training Centre such as Name of
Training Centre, Training Partner, Mobile Number, Email ID, Centre Address, Nearby Landmark,
Pincode, District, State/Union Territory, Parliamentary Constituency and City/Tehsil/Mandal.

Training Center Details
Name of Training NA
Center:

Mobile Number: NA
Center Address: NA
Pincode: NA
State/Union Territory: NA
City/Tehsil/Mandal: NA

Training Partner:

Email ID:

Nearby Landmark:

District:

Parliamentary
Constituency:

NA

NA

NA

NA

NA

» The Domain Job Role section displays the details of the job role such as Job Role Code, Job Role,
Training Dates, Master Trainer Name (ID), Assessment Dates, and Assessment Agency Name (ID).

Domain Job Role

Job Role
Coda Jab Rale Training Dates Master Trainar Name (ID) Assessment Dates
55C/02210.  CRM Domestic Voice 01-01-2020 to. 08-01-2020 HAHUL KUMAR SINGH 09-01-2020 1o 09-01-2020

Assessment Azency Name {|0)

PRIVATE LIN

10164}
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» The Platform Job Role section displays the details of the platform job role such as Job Role Code, Job
Role, Training Dates, Master Trainer Name (ID), Assessment Dates, and Assessment Agency Name
(ID).

Platform Job Role

Job Role Assessment Agency Name
Code Job Role Training Dates Master Trainer Name (ID)  Assessment Dates ({[9)]
MEPSQ2601 Tratner 24-08-2019 10 31-08-2018  Sushmita Kumari [T- 07-10-2018 to 05-09-2019 tion

013B71)

> The Fee Payment Details section displays the details of the fee payment.

Fee Payment Details

Payment Not Received

> Click Go Back, to navigate to the Dashboard.
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8 Apply to the Batch

The Apply to the Batch screen allows the Trainer — Indian National to apply for a batch.

To Navigate

Home - - > Applicant Dashboard - - > Search & Apply - - > Search & Training Requests - - > Search Batches
- -> Action - - > Apply to the Batch

Trainar My Brofile

ToT/ToA Dashboard Gy - Dashboard

Apply and View Batches for Training

Hara you can search, apply and wiew for batches and the status of the batches. Download marksheat and certificata of batches.

oy PR
o R
Search & Apply View Batches View Certificate Requests
Samrch for avallable batches @ 81 Batrres & Praferrad rificate requssts

> The Search Results section displays the batch details such as Batch Type, Batch Mode, Job Role Name
(QP Code), ToT/ToA Centre Name (ID), State, District, Start Date — End Date, and also allows the
Trainer — Indian National to apply for the batch under Action.

Search Results

Bauch Batch ToT/ToA Centre Name
1] Batch Type Mode Job Role Name (QF Code) v} State  District  Start Date-End Date  Action
184707 Training of Trainer- online CAM Domestic Vaoice (SSCA02210), Trainer NAA [N AY NfA WY

IMEP/Q2601)

> Click Apply to the Batch, the View and Link Training Request(s) screen appears.
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e If the Trainer — Indian National applies to a batch without raising a Training Request in any of the
job roles which is available in the Batch, then an alert message appears “No Training Request
Raised”. The Trainer — Indian National needs to raise a Training Request for the respective job
role which should be approved by SSC in order to apply to the batch.

e If the Trainer — Indian National applies for the batch but the Training Request for all the job roles

yet to be approved by SSC, then the message appears as “Unable to process your request”.

» The View and Link Training Request(s) screen displays the batch details such as Batch ID, Batch Name,
Batch Type, Batch Date, Batch Fee, and list all the training request along with the details such as Job

Role Name (QP Code), Sector, State, District and Requested On.

View and Link Training Request(s)

Batch ID: 2779 Batch Name: Training of Trainer-New/03-01-2020 to 31-01-2020(2779)

Batch Type: Training of Trainer-hew Batch Date; (3/01/2020 to 31/0

1/2020

Batch Fee:

Da-Salact All

tink Request(s)

Close

> Select the Checkbox, of the job role to link the job role. Click Link Request(s) the fol
appears.

Applied Successfully

ssfully applied for Training

> Click OK, to apply for the batch and navigate to the Search & Training Requests screen.

Page

lowing screen
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9 View Comments

The View Comments screen allows the Trainer — Indian National to view the comments.

To Navigate

Home - - > Applicant Dashboard - - > Search & Apply - - > Search & Training Requests - - > Training Requests-
- > Action - - > View Comments

&pplicant re Trainer Ky Brofile

ToT/ToA Dashboard fr - Dashkoard

Apply and View Batches for Training

Hera you can search, apply and view for batches and the status of the batches. Download marksheat and certificata of batches.

. N &

L s
Search & Apply View Batches tificate Reqguests
Samrch for avaliable batches @ 813 Batrhes f Fraremsd & requssts

> The Training Requests section displays the job role details such as Applicant Type, Job Role Name (QP
Code), Sector, State, District, Sub-District, Status, and also allows to view comments under Action.

Search & Training Reguests Back
Training Requests Search Batches
Stats District Sub-District Sector Applicant Type Job Rale Name
Select Stale b Select District ¥ Select Sub-District « Satect Seclor W Select Applicant T2 Select Job Role ¥
Status Requested On
Select Stalus ~ From Date $ Taba Apply Reset
Applicant Sub-
SNo. Type Job Role Name (QP Code) Sectar State Districr Distriet Status Action
1. Trainer CRM Domestic Voice (S5CAG2210)- v1.0 T-Tes GOA A WA Fullfilied through
Batch
2 Trainer Domestic Biometric Data Cperator [SSC02213) - IT-ITes GOA R MA Fullfiliad through
vig Batch
3. Tralner Ardvance Pattern MakerjCADICAM) (AMHAGI 101 ) - Apparels GOA & RIES Pending
w1.0
4. Trainer Brushing Operator {(HIS/Q4502) - v1.0 Handicratts  EARNATAKA  KALABURAGI Kalaburagh Removed by °
Applican+

» Click View Comments, the View Comments screen appears.
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» The View Comments screen displays the details of the comments by the Applicant.

View Comments

Comments By Applicant : testing application

Close

> Click Close, to navigate to the Search & Training Requests screen.
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10 Add Payment

The Add Payment section allows the Trainer — Indian National to add payment details for ToT/ToA.

To Navigate
Home - - > Applicant Dashboard - - > View Batches - - > My Batches - - > Action - - > Add Payment Details

Trainer My Profile

ToT/ToA Dashboard Gt - Dashocard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches: Download marksheet and certificate of batches.

Search & A

Search for evail

> The My Batches screen allows the Trainer — Indian National to view all the created batches.

My Batches | Ga Bao | Search aBatoh |
Batch Type State District Keyword Search
v . v search by Batch 1D
Apgly Rersat
Batch Current Status Action
D Batch Type Location Job Role Name{QP Code) Status Date Action
2583 Training of Trainer- ANDAMAN AND NICOBAR Airline Bamp Executive {AAS/Q0602) . Trainer (MEP/G2601) Enrolled 25-01-2019 °
Mew ISLANDSMNICOBARS
2267 Training of Trainer- ANDAMAN AND NICOBAR Airline High Lift Truck Operatar (AAS/QRT02] , Trainer Enrolled View Details
MNew ISLANDS/MNICOBARS (MEP/G2601)
2450 Training of Trainer- ANDAMAN AND NICOBAR adrline High Lift Truck Operator (AAS/Q0102) , Tralner Certified ikt Py j"'-"-"i"s
New ISLANDIS/NICOBARS {MER/Q2607] \"J

» The Trainer — Indian National can also search a particular batch on the basis of Batch Type, State,
District, and Batch ID. Click Apply, to search for a particular batch.

> The My Batches screen lists all the batches along with the details such as Batch ID, Batch Type,
Location, Job Role Name (QP Code), Current Status, Status Action Date, and Action.

» Click Add Payment Details, the Enter Batch Fee Details screen appears.
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enrolled batch.

Enter Batch Fee Details

Batch ID: 2104

Applicant 1D: TR1443

Mode of Payment =

Select payment mode

Bank Mame =

Reference Number =

Date of Payment =

Amount

11000

Remarks

Batch Mame:

Applicant Name:

e Batch Details

e Payments Details

e Remarks

» The Enter Batch Fee Details screen hosts three sections as listed below.
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National
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» The Enter Batch Fee Details screen allows the Trainer — Indian National to add a payment for the
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» The Batch Details screen displays all the basic batch information such as Batch ID, Applicant ID, Batch
Name, and Applicant Name.

» The Payment Details section allows the applicant (Trainer — Indian National) to enter the details of
the payments such as Mode of Payment, Bank Name, Reference Number, Date of Payment, and
displays the total Amount.

» The Remarks section allows the Trainer — Indian National to enter the additional comments.

» Click Submit, the following screen appears.

Payment Details Added Successfully !!

> Click OK, to navigate to the My Batches screen.
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11 Download Marksheet

The Download Marksheet screen allows the Trainer — Indian National to download the marksheet.

To Navigate
Home - - > Applicant Dashboard - - > View batches - - > My Batches - - > Action - - > Download Marksheet

Trainer My Profile

ToT/ToA Dashboard Gt - Dashocard

Apply and View Batches for Training
Here you can search, apply and view for batches and the status of the batches: Download marksheet and certificate of batches.

View Certificate Reguests

= rEquESS

Search & Apply

Search for available batches

» The Download Marksheet option allows the Trainer — Indian National to download the certificate for
the completed batches.

Ga Bock Search a Batch

My Batches

Batch Type State District Batch I
Select Bateh Type v Select State v Select Distric! I b orhrld ) i
Reset
Batch D  Batch Type Batch Mode  Locatlon  Job Role Name({QP Code) Current Status  Status Actlon Date  Actlon
184702 Training of Tralnet-Existing  MN/A A Domestic Blometric Data Operator (SSCAUZ2731, Trainer (MER/Q2601)  Certfied 22-01-2021
184636 Training of Tralner-Existing  N/A Nrs CRM Domestic Voice (SSCAQ2210] , Trainer [MEP/Q2601) cernfied 15-01-2021 e

View Details

Provide Feedback

CRM DomesHc Volce pad Marksheat

Trainar oad Certificate

» The Trainer — Indian National can download the marksheet for both Domain QP and Platform QP.

» To download the marksheet, click ellipse button and select Download Marksheets. The Marksheet
will get downloaded and saved in the Download folder of the logged-in system.
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» The Mark Sheet screen displays the name of the applicant, job role, and training dates. Also displays
the NOS Code, NOS Name, NOS Type, Maximum Marks, and Marks obtained by the applicant.

MARK SHEET

sal nanl (Aadhaar No -XX00000000000)
Has successfully clearad the assessment for the Job role of

Trainer

The Trainer trains the Eamer on the ofcupat onal standads Lsing predet esson plans and training matehsk
They plan Tor and conduct sessions fo impan compétency based skils and knowledgs
{job Role! OF Code : MEP/QR601)
Conforming to Matonal Skil Quaificat orms Framework Level - §
4 th December 2018
System idertification Mumber : B&

Training Natinal occupational standard

Bssessor natienal occupational
standand

Lead Assessar

=&) === 6) G

1100 % of Core 4 300 % of Kun Cors)

d

; ot Anil Kumar Pakhriyal, Retd
L= Chanmas
EOSIPADST TINIMPY Mansgement
rttpmvantymarae s nedcin e o

Note: The Marksheet can be downloaded only in pdf format.
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12 Download Certificate
The Download Certificate screen allows the Trainer — Indian National to download the certificate.

To Navigate
Home - - > Applicant Dashboard - - > View Batches - - > My Batches - - > Action - - > Download Certificate

Trainer My Profile

ToT/ToA Dashboard Gt - Dachioard

Apply and View Batches for Training
Here you can search. apply and view for batches and the status of the batches: Download marksheet and certificate of batches.

View Certificate Reguests

ucss

» The Download Certificate option allows the Trainer — Indian National to download the certificate for
the completed batches.

My Barches | Go Back | Search o Batct

Batch Type State District Batch I

Select Batch Tvpe ~ Setect State v Select Distict ~ Siear iy Batch 1D
Bawch D Batch Type Batch Mode  Location  Job Role Name{QP Code) Current Status  5tatus Action Date  Action
184702 Training of Trainer-Existing N/ /A Domestic Biometric Data Operator (S50/02213) , Trainer {MEP/Q2601) Certified 22.01-2021
184698 Training of Trainer-Existing N4 MNIA CRM Domestic Vaoice (SSCAQ2210). Trainer (MER/Q2601) Certified 15-01-2021 o

View Details

Prowide Feedback

Download Marksheet

CRM Domestic Voice cad Certificate

» The Trainer — Indian National can download the certificate only for the Domain QP.

» To download the certificate, click the ellipse button and select the Download Certificate. The
Certificate will get downloaded and saved in the Download folder of the logged-in system.
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> The Certified Trainer Certificate section displays the Name of the Applicant, Qualification Pack Name,
and Date of Issue.

WA N'5-D-C
- National
ﬁ Skill Development
Corporation

Skill India Transforming the skill landscape

TR WIE - R WA

CERTIFIED TRAINER

This is to certify that
Shiva(Aadhaar Number - XXXXXXXXXXXX) with Trainer ID - TR1442
has successfully cleared the assessment as
Trainer with Grade 'A'
far the Qualification Pack of Airline High Lift Truck Operator (AAS/Q0102)
conforming to National Skill Qualification Framework Level - 4
Date of Issue : 08-01-2019 | Valid Upto : 08-01-2021

I Mr. D Peter Immanuel
w

= '{,ﬂ Chairmain
AnssC

renpove & Avistivn n o
Baetnr Swill Commned Aviation E Aercspace Sector Skill

Coundil

Note: The Certified Trainer — Indian National certificate can be downloaded only in pdf format.
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13 Provide Feedback

The Provide Feedback screen allows the Trainer — Indian National to provide feedback.

To Navigate
Home - - > Applicant Dashboard - - > View Batches - - > My Batches - - > Action - - > Provide Feedback

Trainer My Profile

ToT/ToA Dashboard Gt - Dashocard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Downlnad markshest and certificate of batches.

View Certificate Requests

TQUESS

Search E-Apply

Seerch for available batches

> The My Batches screen displays all the created batches for ToT/ToA.

My Batches

Batch Type State District Batch ID
Select Batch Type v Selecl Slate v Select District - Siearch by Batch D
Resat
Batch D Batch Type Batch Mode  Location  Job Role Name{QP Code) Current Status  Status Action Date  Action
184702 Training of Trainer-Existing  N/& /A Domestic Blometric Data Operator (SSC/Q2213), Trainer (MEF/Q2601) Certified 22-01-2021
1846496 Training of Trainer-Existing  N/A (IS CRM Domestic Yoice (SSCA02210], Trainer (MEP/Q2601} Certified 1501-2021 °
iew Details

Dawnlcad Marksheet

» The Trainer — Indian National can search for any particular batch on the basis of Batch Type, State,
District, and Batch ID. Click Apply, to search for a particular batch.

» The My Batches screen lists all the created batches along with the details such as Batch ID, Batch
Type, Batch Mode, Location, Job Role Name (QP Code), Current Status, Status Action Date, and Action.
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Note: The applicant can provide feedback only for the training completed batches.

» The Provide Feedback screen allows the Trainer — Indian National to provide feedback about the
experience. The Provide Feedback screen hosts seven sections as listed below.

e Batch Details

e Sector Skills Council

e Training Centre Name
e Master Trainer Name 1
e Master Trainer Name 2
e Assessor Name 1

e Assessor Name 2

> The Batch Details screen displays all the basic information such as Batch ID, Batch Date, Batch Name,
and Batch Type.

. Training of Trainer-
Batch ID: 2448 Batch Name: b el Col
New/22-01-2019 to 28-
02-2019(2448)
o ~e AT N0 Training of Trainer-New
Batch Date:  22-01-2015 to 28-02-2019 Batch Type: aining ot frainer-

> The Sector Skills Council (SSC) section allows the Trainer — Indian National to provide feedback on the
extent of Learning, extent of knowledge/Skill Improvement, Content quality of study material and to
add the comments for the same.

Sector Skills Council

Excelent Very Good Good Fair Poor

Your extent of Learning:

Your extent of knowledge/skill Improvement:

Content quality of stuc

Your Comment:

Paged3|68



“\e, % N 5-D-C
National
Skill Development
Corporation

Transforming the skill landscape

> The Training Centre Name section allows the Trainer — Indian National to provide feedback on Your

extent of Learning, extent of knowledge/Skill Improvement, Content quality of study material,
Location Quality, and to add the comments for the same.

Training Centre Mame

Excelent Very Good Good Fair Poor

Your extent of Learning:

Your extent of knowledge/Skill Improvement
Content quality of study material:

Location Quality:

Your Comment:

o

» The Master Trainer Name 1 section allows the Trainer — Indian National to provide feedback on
Knowledge of Subject, Presentation Style, shared practical application examples, Interactive/
Participative Approach, Coverage of Curriculum, and to add the comments for the same.

Master Trainer Name1

Excelent  Very Good Good Fair  Poor
Knowledge of Subject:

Presentation Style:

Shared practical application examples:
Interactive/Participative Approach:
Coverage of Curriculum:

Your Comment:
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> The Master Trainer Name 2 section allows the Trainer — Indian National to provide feedback on
Knowledge of Subject, Presentation Style, shared practical application examples, Interactive/
Participative Approach, Coverage of Curriculum, and to add the comments for the same.

Master Trainer Mame2

Excelent  Very Good Good  Fair  Poor

Knowledge of Subject

Presentation Style:

Shared practical application examples:
Interactive/Participative Approach:
Coverage of Curriculum:

Your Comment:

o

» The Assessor Name 1 section allows the Trainer — Indian National to provide feedback on the overall
rating and to add the comments for the same.

Assessor Namel

Excelent Very Good Good Fair Poor

Overall Rating:

Your Comment:
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> The Assessor Name 2 section allows the Trainer — Indian National to provide feedback on the overall
rating and to add the comments for the same.

Aszpzsor Name2
Excelent Very Good Good Fair Poor
Cwerall Rating:
Y COMmments goes here
Your Comment:
e
S | Cancal |

> Click Submit Feedback, the screen appears as follows.

Feedback Submitted Successfully

Your feedback for the training has been
successfully submitted

> Click OK, to submit the feedback.
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14 View Certificate Requests
The View Certificate Requests screen allows the Trainer — Indian National to view all the certificate
requests.

To Navigate
Home - - > Applicant Dashboard - - > View Certificate Requests

Tralner My Proflle

ToT/ToA Dashboard ® - Dashboard

Apply and View Batches for Training

Hare you can search; apply and view for hatches and the status of the batches. Download markshsetand certificate of hatchas

View Certificate Requests

Cerficons requests

> The Certification screen hosts three tabs as listed below.

e Pending Certificate Requests
e Approved Certificate Requests
o Rejected Certificate Requests

» The Pending Certificate Requests section displays the details of the pending certificate requests such
as Sector Skill Council, Batch Type, Job Role Name (QP Code), User Type, Certification ID, Certificate
Type, Submitted On, Status, and Action.

Certification Add Basic Certification | Add Advanced Certification
Pending Certificate Requests Appraoved Certificare Requests iejected Certificate Requests
User Type Certificate Type Job Role
Select Seclor hd Selecl Liser Type w Select Cenficate Tyvpe R Seleel JbRoe ~
State
-
Sr. Sector Skill Lisar Certification  Certificate  Submitted
No.  Coundil Batch Type Job Role Name (QF Code) Type D Type On Status Action
IT-Tes Advanced Domestic Blometric Data Operator Trainer  MJ/A Advanced  22/01/2027 PENDING
Certification-Tralner (SEC/G2213) -vi1.0

Note: If the Trainer (TR) — Indian National has been certified previously and their certification does not
exist on the portal, the Trainer (TR) — Indian National can raise a certificate request by clicking on Add
Certification.
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> The Trainer — Indian National can search a particular pending certification request based on Sector,
User Type, Certificate Type, Job Role, and State. Click Apply, to search for a particular pending
certification request.

> The Approved Certificate Requests section displays the details of the approved certificate requests

such as Sector Skill Council, Batch Type, Job Role Name (QP Code), User Type, Certification ID,
Certificate Type, Valid Till, Submitted On, Validity Extended, Grade, and Action.

*To ralse ‘Advanced Certificate’ request, kindly dick onAction’ button against desired job role from the list of approved certificates below, and select*add Advanced Certificate’.

Pending Certificate Requests Approved Certificate Requests ejected Certificate Requests
sector User Type Certificate Type Job Rate
Selecl Sechar - Select User Type - Select Cerificate Type - Select JobRol: m
State
Sector
S, Skill Job Rele Name (QP User Certificate Submitted  Validity
No,  Council Batch Type Code) Type Certification 1D Type Valid Till On Extended Grade Artion
IT CRM [ Trainer - WA A 200072021 NIA Mo
210)-
wi0

» The Rejected Certificate Requests section displays the details of the rejected certificate requests such
as Sector Skill Council, Batch Type, Job Role Name (QP Code), User Type, Certification ID, Certificate
Type, Submitted On, Status, and Action.

tejected Certificate Requests |

SECTor User Tvpe Cemificate Type ob Role
ol Selec! User Type b4 Select Cenlficate Type - Sekect JobRole e
v | e "
Sr. Sectar Skill User Certification  Certificate  Submitted
No. Coundil Batch Type Iob Role Name [QP Code) Type 18] Type On Status Action
T-Te5 Advanced etric Data Operator Trainer  N/& Acvanced 22/(1M/2021  REJECTED

Certificanon-Trainer
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15 Add Basic Certification

The Add Basic Certification screen allows the Trainer — Indian National to add/raise the certification
request.

To Navigate
Home - - > Applicant Dashboard - - > View Certificate Requests - - > Certification - - > Add Basic Certification

Tralner My Profile

ToT/ToA Dashboard % - Dashboard

Apply and View Batches for Training

Here you can search;, apply and view tor batches and the status of the hatches. Download marksheet and certificate of batches.

)

View Certificate |

T

> The Add Basic Certification screen allows the Trainer — Indian National to add certification.

Certification Add Basie Gertificatio dd Advancad Certifica
Pending Certificate Reque Approved Certificate Requests tejected Certificate R
Sector User Type Certficate Type |of Rale
Select Sector w Select Lser Type ~ Select Certmeate Type w Seiect JoDRole ~
State
Salect Slae bt Apply Resat
Sr. Sector Skill User Certification  Certificate Subrmitted
No, Council Batch Type Job Role Name (QP Code) Type 1e] Type On Status Action
1 Automative Tralning af Trainer ist (ASC/AQ1418)  Tralner 123 A 2210172021 PENDING
Exiating

Note: If the Trainer — Indian National has been certified previously and their certification does not exist on
the portal, the Trainer — Indian National can raise a certificate request by clicking on Add Basic Certification.

» Click Add Basic Certification, the Add Existing Certification screen appears.
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» The Add Existing Certification screen displays the certification details such as Country and also allows
the Trainer — Indian National to select the certification details such as Sector, Job Role (QP Code),
Training Model, State, and District. The Trainer — Indian National can also enter the details such as
Certificate ID, Certificate Issued On, Domain Percentage, Platform Percentage, and Remarks to SSC.

Add Existing Certification

or* Select Secto ¥

Iob Role (QP Code); * Select Job Role v
Training Model: * Select Tralning Model hd

un I e

i Select State e

i v
' ica
titicate 1ed
r ENIGgE
Platform Percentag
Supporting Document hoose file Browse
File size upta 5 mb
{only jpg. png jpeg, pdf)
Remarks to 55¢
Distlgimer* ¥ We hereby confirm that the information provided above is true to the best of my/ our knowledge

Cancel

> Click Browse to upload the supporting document. The Trainer — Indian National can upload only jpg,
png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click I Agree, to confirm the correctness of the information.
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> Click Submit, the following screen appears.

Certificate Submitted Successfully to
55C

Please wait for the concerned Sector Skill Council
to approve certification

> Click OK, to navigate to the Certification screen.
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16 Add Advanced Certification

The Add Advanced Certification screen allows the Trainer — Indian National to add Advanced certification.

To Navigate
Home - - > Applicant Dashboard - - > View Certificate Requests - - > Certification - - > Add Advanced

Certification

» Select User Type ¥ v Sedect Hok w
Seleat State - Apply Reset
Sr.No.  Sector Skill Councll BatchType  Job Rale Name (QP Code) User Type Certification 1D Certificate Type Submitted On Status  Action

> Click Add Advanced Certification, the Approved Certification Requests screen appears.

Certification At Bosie Certification | Add Advancad Cartifisation

¥Ta raise ‘Advanced Certificate’ request, kindly click on ‘Acton’ bumon against desired job role fraom the list of approved cerificates below, and selecr ‘Add Advanced Certificare”

Select Serto - Salect User Type v e - e -
Select Stste v Resat
5. Sector Skill User Certificate Submitted  Validity
No,  Councl Batch Type |ob Role Name (QPF Code) Type Certification 1D Type Valid Tilk on Extended Grade Aczion
1 T-Tes Trainer 1 cad NiA o
-ITes Trainer  |w N N/ o
Te = TEm A NIA

> The Approved Certification Requests screen displays the approved certification requests such as
Sector Skill Council, Batch Type, Job Role Name (QP Code), User Type, Certification ID, Certification
Type, Valid Till, Submitted On, Validity Extended, Grade and also allows to add advanced certificate
under Action.

> Click Add Advanced Certificate, the Advanced Certification screen appears.
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» The Advanced Certification screen displays the certification details such as Sector, Job Role (QP Code),
Training Model, Certification Type, Country, and also allows to select the appropriate details such as
Trainer/Assessor Academy, State, District, from the drop-down list and also allows to enter Certified
ID, Certificate Issued On, and Remarks to SSC.

Advanced Certification

Sector; * T-Tes
Job Role [QP Code):* Domestic Blometrs Data Operalor (SSC/Q2213)- V10

Training Model: * Advanted Ceriication-Trainer v

Lifkcatlon Ty Led W

r3in len 5 \Cadent v
I ndiz v

tate Select Siate ~

trict elect Distr v

tificate

c
=]
=]
(=)
=]
&
i
W
T

ta 5 mb

(anly jfig. prjpeg. pef)

Cancel

> Click Browse to upload the supporting document. The Trainer — Indian National can upload only jpg,
png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click I Agree, to confirm the correctness of the information.
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> Click Submit, the following screen appears.

Certificate Submitted Successfully to
5SC

Please wait for the concerned Sector Skill Council

to approve certification

> Click OK, to navigate to the Certification screen.

Note: The Trainer — Indian National can also add the required Advanced Certificate from View Batches
section against the certified job role.
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17 View My Profile

The View My Profile screen allows the Trainer — Indian National to view the profile.

To Navigate
Home - - > Dashboard - - > My Profile

Applicant Dashboard Trainer My Pi':njflle

ToT/ToA Dashboard @ - Dashboarc

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Downioad marksheet and certificate of batches.

Search & Aoply

Search for available bachas

View Certificate Requests

» The View Applicant Details screen lists all the basic information of the applicant in eight sections as
listed below.

Personal Information

Contact and Address Details

Education Details

Added Professional Experience Details

Added Training Experience Details

Training Requests

Applicant Type

Training Partner and Training Centre Association

> The Personal Information section lists all the basic information of the applicant such as Name of the
Applicant, Gender, Religion, Origination Category, Date of Birth, Languages Known, and Category.

View Applicant Details ‘ Edit Profile || Go Back ‘
Personal Information
) » \eji Nos-Dec

Name of the Applicant t TSt Date Of Birth : 10-09-2006 ~ National
Skill Development
Corporation

Gender : Female Languages Known : Assamese, Kashmiri, Hindi, Manipuri Transforming the skill landscape

Religion ¢ Hindu Category 1 General

Origination Category : Indian National
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» The Contact and Address Details section lists all the contact and address details of the Trainer —Indian
National such as Mobile Number of the Applicant, Email Address of Applicant, Country, Applicant
Address, Nearby Landmark, Pincode, State/Union Territory, District/City, and Tehsil/Mandal.

Contact & Address Details
Maobile Number Of Applicant
Email Address Of Applicant
Country

Applicant Address

NearBy Landmark

9854234565
nj@gmail.com
India

test

fest

Pincode
State / Union Territory
District / City

Tehsil / Mandal

999999

IKARNATAKA

BALLARI

Ballari

» The Education Details section displays the educational details of the applicant.

Education Details

Ability to read and write

test

» The Added Professional Experience Details section displays the professional experience details of the

applicant.

Address  Description

Duration

01/03/2020

Added Professional Experience Detalls : 2 months Total Professional Experience Experience

Proof Document

> The Added Training Experience Details section displays the training experience details of the

applicant.

Company  State

Full time - Iwhf GOA

Salaried

Added Training Experience Details : 1 months Total Training Experience

Jol
District  Address  Description

GOA

Lwiih frm

Duration Procf Dooument
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» The Training Requests section lists all the added preferences of the Trainer — Indian National.

Training Requests

Brushing Cperator, HCS/Q4502 Handicrafts

» The Applicant Type section displays the type of applicant.

Applicant Type

Trainer

Note: Select the respective hyperlinks of the Educational Details, Added Professional Experience

Details, and Added Training Experience Details to view the complete information.

» The Training Partner and Training Center Association section displays the Training Centre details such
as TP ID, Training Partner Name, TC ID, Training Center Name, Scheme Name, Linking Type,

Empanelment Duration, Linking Status, and Delinked Date and Action.

Training Partner and Training Center Association

TP ID Tralning Partner Name TCiD Training Center Mame  Scheme Mame  Linking Type Empanelment Duration  Linking Status

Actlon

> Click Go Back, to navigate to the Dashboard.
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18 Edit Profile

The Edit Profile screen allows the Trainer — Indian National to add/edit the profile.

To Navigate
Home - - > Dashboard - - > My Profile - - > View Applicant Details - - > Edit Profile

Applicant Dashboard Trainer My Pi':njflle

ToT/ToA Dashboard @r - Dashboare

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Downipad marksheet and certificate of batches.

T <

Search & Apply View Certificate Requests

Search for avsilable baches

» Click Edit Profile, to edit/add details of the Trainer — Indian National profile.

applicant Dashboard Trainer My Profile

Edit Profile Go Back

View Applicant Details

> The Edit Profile screen hosts three sections as listed below.
e Personal Information

e (Contact and Address
e Education and Work
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» The Personal Information screen hosts three sections as listed below.

e Personal Information
e Aadhaar/PAN Information and Photograph Info
e Applicant Type Details

» The Personal Information section allows the Trainer — Indian National to edit the basic information
such as Name of the Applicant, Gender, Date of Birth, Languages Known, Religion, Category, and
Disability (If any).

Personal Information Contact & Address Education & Work

Personal Information:

Name Of The Applicant: munmun
Gender: Female
Date Of Birth: 02/08/2006

Languages Known:

Religion: Hindu v
Category: General
Disability (If Any): Autism Spectrum Disorder v
Document.pdf Browse

File size upto 5 mb
(only jpg. png.jpeg. pdf)

v

> Click Browse to upload the Disability document. The Trainer — Indian National can upload only jpg,
png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.
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» The Aadhaar/PAN Information and Photograph Info section displays the PAN Number information
and also allows the Trainer — Indian National to edit the required Aadhaar details.

Aadhaar / PAN Information And Photograph Info:

PAN Number: Registered
Aadhaar Number: Enter Aadhaar Number

Upload New Photograph: Document.png

File size upto 5 mb

Browse

» Click Browse to upload a recent photograph. The Trainer — Indian National can upload only jpg, png,

jpeg, pdf, and the maximum file size is five MB each. Click Upload.

» The Applicant Type Details section allows the Trainer — Indian National to select the applicant

category.

Applicant Type Details:

Select Applicant Category Trainer
Master Trainer

> Click Save Changes, the Profile Updated Successfully screen appears.

Profile Updated Successfully

> Click OK, the Personal Information screen appears.
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> The Contact and Address Details section allows the Trainer — Indian National to edit the contact and
address details of the applicant such as Tehsil/Mandal, and Parliamentary Constituency. And also

displays the details such as Applicant Address, Nearby Landmark, Pincode, Country, State/Union
Territory/Region, and District/City.

Personal Information Contact & Address Education & Work
Contact & Address Details:
Mobile Number of Applicant:
Email Address of Applicant: sai@yadav.com
Applicant Address: Enter Full Address of the Applicant
Nearby Landmark: Enter the nearby Landmark to the above mentioned address
Pincode: 875695
Country: India =
State/Union Territory/Regicn: GOA b
District/ City: NORTH GOA v
Tehsil/ Mandal: Select Tensil/ Manaal hd
Parllamentary Constituency: Select Parliamentary Constituency v

> Click Update (Mobile Number of Applicant), to update the Mobile Number of Applicant, the Update
User Details screen appears.
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X
Update User Details

Enter Mobile Number: * Enter mobile number

| Cancel ‘

» Enter the new mobile number of the applicant. Click Generate OTP, the OTP Verification screen
appears.

OTP Verification

Enter Mohile OTP; * Enter mobile QTP

| ‘ Cancel ‘

» Enter the appropriate OTP received on a new mobile number. Click Verify, the following screen
appears.

Updated Successfully

Phone number updated successfully

» Click OK, to navigate to the Contact & Address Details screen.
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Click Update (Email Address of Applicant), to update the Email Address of Applicant, the Update User

Details screen appears.

Update User Details

Enter Email: * Enter email

| Cancal |

» Enter the new email address of the applicant. Click Generate OTP, the OTP Verification screen

appears.

OTP Verification

Enter Email OTP: * Enter email OTP

‘ Ccancel ‘

» Enter the appropriate OTP received on the new email address. Click Verify, the following screen

>

appears.

Updated Successfully

Email updated successfully

Click OK, to navigate to the Contact & Address Details screen.
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> Click Save Changes, the Profile Updated Successfully screen appears.

Profile Updated Successfully

> Click OK, the Contact & Address screen appears.
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» The Education and Work screen allows the Trainer — Indian National to edit the education and work
details in four sections as listed below.

e Education Details

e Professional Experience Details

e Training Experience Details

e Curriculum Vitae / Resume Details

» The Education Details section displays the added educational details. Also allows the Trainer — Indian
National to edit/add the information such as Education Attained, Details of Education, and proof
documents.

Personal Infarmarion Contact & Address Education & Work

Education Details:

Education Attained: G

Details of Education:

Upload Proof Document: Choose file® Browse
File size upto 5 mb

{only jog, prg. jpes, pdf)

Added Education Details:

SNo Education Attained Type Details of Education Proof Document

1 Ability to read and write test Yes

» Click Browse to upload the appropriate Proof Documents. The Trainer — Indian National can upload
the only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

» Click Save & Add Education Details, to add educational details.

» The Added Education Details section displays the added education details such as Education Attained
Type, Details of Education, and Proof Document.
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» The Professional Experience Details section allows the Trainer — Indian National to edit the details
such as Relevant Sector, Job Title, Employment Type, Company, State/ Union Territory/Region,
District/City, Address, Duration, job Description, Proof Documents, and also displays the added
Professional experience details.

Professional Experience Details :

Relevant Sector: Select Relevant Sector =
Job Title =;
Employment Type *: Select Employment Typs

Cormpany: *:

State/Union Terrtory/Region *. Select StatefUnion Termitory/Region

District/ City *: Select Distrist

Address: #:

Duration =

amcurrently Warking in tnis role.

Job Description *:

Uplead Proof Document: Croose file* Browse
File size upto 5 mb

(only jpg. prg, jeeg pdn

Added Professional Experience Details :2 months Tots| Professional Experience
Relevant job Employment s 7 jo i
SHo E Py Company Sate - District Address : Duration Actio
Sector Title Type ° Description
< » Full time - o NORTH _ i o1/
Appareis ob Sawried LivwEd GOA COA uifg el a1/ (S

> Click Browse to upload the appropriate Proof Documents. The Trainer — Indian National can upload
the only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click Add Professional Experience Details, to add professional experience details.
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» The Training Experience Details section allows the Trainer — Indian National to edit the training
experience details such as Relevant Sector, Job Title, Employment Type, Company, State/Union
Territory/Region, District/City, Address, Duration, Job Description, Proof Documents, and also displays
the added Industrial experience details.

Training Experience Details :

Relevant Sector: select Relsvant Sector -
b Ticke *
Employment Type *: Select Employment Typs
Company: *:
statefUnion Territory/Region = Select StaiefUnion Temriory/Region
District! City *: Select District
Address: =
Duratign *:
am currently working in this role

Job Description *:

Upksad Proof Document: Browse

File size upto 5 mb

ionly jpg, png. jpeg, pdf

Added Training Experience Details :1 months Total Training Experience
s oo Employment b
_“p ikl Company State D Address ,J . Duration Actiar
No Title pe = Description
whf coa MR an fm ve 4
GOA

> Click Browse to upload the appropriate Proof Documents. The Trainer — Indian National can upload
only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click Add Training Experience Details, to add training experience details.
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» The Curriculum Vitae / Resume Details section allows the Trainer — Indian National to update the
resume.

Curriculum Vitae / Resume Details :

Upload Curriculum Screenshot..399.png Browse
Vitae|CV) or Resume
Docurment: File size upto 5 mb

ony jpg. png. jpez. pdf)

v

» Click Browse, to upload the appropriate Curriculum Vitae or Resume Document. The Trainer — Indian
National can upload only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

» Click Save Changes, the Profile Updated Successfully screen appears.

Profile Updated Successfully

» Click OK, the Education & Work screen appears.
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